
  1 
 

   
       International Association of Administrative Professionals® 

   http://iaap-northdallas.org 

 
             July 2009 
 

 
JULY 21ST

 MEETING INFORMATION 
 

10 Simple Ways to Increase  
Your EXCEL Productivity 

By Gwen Hester 
 
Gwen has a master’s degree in Education from Michigan 
State University, East Lansing, Michigan; and her 
bachelor’s and doctorate are also in Education from 
Wayne State University in Detroit. Gwen has taught in 
the Business Office Systems & Support (BOSS) area at 
Richland College since 1985. She has been involved 
with distance learning courses since 1997, and she 
currently teaches the following online and on campus 
courses: Business Communications, Business English, 
Records Management, Administrative Office Procedures 
and both versions (2003 and 2007) of the Microsoft 
Office Suite: Access, Excel, PowerPoint and Word.  
 
 

MAKE YOUR RESERVATION NOW ! 
 
RSVP by Friday, July 17, 2009 
Note:  When you RSVP, you are responsible for paying 
for a meal even if you are a no-show!  
Please RSVP to Karen Gallagher CAP at 
IAAP.Reservations@yahoo.com or by calling  
214-673-1762 
 
$26 – Member for Dinner & Program 
$31 – Guest for Dinner & Program 
 
$6 – Member for Program Only 
$11 – Guest for Program Only 
(Please sit at a designated non-dinner place. Thanks!) 
 
Doubletree Hotel 
4099 Valley View Lane 
(near Midway & IH 635) 
Dallas 75244 
 
Schedule 
5:30 pm - Networking 
6:00 pm - Dinner 
6:30 pm - Program

 
 

NORTH DALLAS CHAPTER 
CALENDAR OF EVENTS 

 
·  July 4th – INDEPENDENCE DAY! CELEBRATE ! 
·  July 7th – Chapter Board Meeting 
·  July 11th – NETAC Meeting 
·  July 20th - Registration Deadline for NDC CPS/CAP 

Review Session II - Office Administration 
·  July 21st – Chapter Dinner Meeting 
·  July 26th - 29th – IAAP Education Forum and Annual 

Meeting in Minneapolis, MN at the Minneapolis 
Convention Center.  
Theme: The Administrative Edge 

·  July 30th - NDC CPS/CAP Review Session II - Office 
Administration Begins 

·  August 15th – Registration Deadline for the November, 
2009 Certification Exam 

 
 

NORTH DALLAS CHAPTER OFFICERS 
2009 – 2010 

(pictured left to right below) 
 
·  President: Sherri VanDyke CPS 

 
·  Vice President: Joan McEwan CPS/CAP 

 
·  Secretary: Michele Brown CPS/CAP 

 
·  Treasurer: Karen Gallagher CAP 
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PRESIDENT’S MESSAGE 
 

 
 

I hope everyone had a fantastic July 4th. I always love watching the fireworks and remembering 
what this day is about. 

 
I can’t believe we are starting a new year for the North Dallas Chapter. I am looking forward to 
another great year together with our fantastic members and our great team of officers and 
committee chairs. This is going to be another informative and fun year. We have to continue 
working together to keep our Chapter growing. Stepping outside of your box can be scary, but 
so worth it when you take on the challenge. 
 
There are a couple of openings for committee chairs, Bylaws and Fundraising. You earn 5 

recertification points for being a chair or co-chair. We are starting something new to the Chapter: if you are interested in a 
committee, but don’t want to jump into it, talk to the chair of the particular committee and see if you can “shadow” her for 
the year. It is a great help for both of you. This is also true if you are looking at being an officer.  
 
Joan Teeling CPS, Karen Gallagher CAP, Sue Gunderson and I will be representing the NDC by attending the 2009 IAAP 
Education Forum and Annual Meeting in Minneapolis. I will be the Delegate and Joan Teeling CPS will be the Alternate. 
We will leave July 24th.and we will return on July 31st and plan to come back with lots of ideas and information to share 
with you at the meeting, Tuesday, August 18 th. I will be sending the membership a copy of the proposed amendments to 
the IAAP International Bylaws and Standing Rules for you to review. Please ask any questions at our July 21 st meeting. 
Your comments and positions on these very important issues will guide Joan and me on how to vote at the conference’s 
business session. 
 
The August Chapter Board meeting will be the Annual Board Retreat to plan for 2009-2010 fiscal year. The date and time 
is yet to be determined. Please let me, or any Board member know if you have any ideas for this year.  
 
If you have any questions, concerns, ideas or information, please feel free to contact me via phone or email at  
214-725-7047 or svandyke75074@yahoo.com 
 
I look forward to seeing each of you at the July 21 st Chapter meeting. Thank you for your continued support and 
participation. 
 
Sherri VanDyke CPS 
President – North Dallas Chapter 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

HAPPY IAAP  ANNIVERSARY! 
 

Susie Leinneweber   1991 
 

Joan McEwan CPS/CAP 2006 
 

Barbara Stein  2008 
 

 
 

HAPPY BIRTHDAY! 
 

Carolyn Young   7/5 
 

Judy Bennett CPS   7/16 
 

Kim Holm CPS/CAP  7/18 
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Awards!
 
 

    
 

 
 
 

 
 
 
 
 
 
 
 

 Karen Gallagher CAP: Finalist for T-L Division   B eth Childers CPS/CAP, Joan Teeling CPS and  
 Member of the Year. Congratulations!    Sherri VanD yke CPS display Pit Crew Award for 

        NDC’s 17% growth in the last year and Sherri’s  
                  Certificate of Appreciation for a  job well done  

                as our President! 
 

INSTALLATION OF OFFICERS FOR 2009 – 2010 

 
Installation of New Officers by Donna Shotwell CPS/ CAP T-L Division President Elect;  

Karen Gallagher CAP Secretary; Michele Brown CPS/CA P Treasurer;  
Joan McEwan CPS/CAP Vice President; Sherri VanDyke CPS President  

 

 
NDC Officers 2009 - 2010: Sherri VanDyke CPS Presid ent; Joan McEwan CPS/CAP Vice President;  

Michele Brown CPS/CAP Secretary; Karen Gallagher CA P Treasurer
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� The North Dallas Chapter CPS/CAP Review 
 Session I began on June 11 th and currently has 
 10 attendees who plan to sit for the CPS exam 
 in November.  If you are interested in attending 
 Session II, the registration deadline is July 20 th.  
 The registration form is posted on the NDC 
 website www.iaap-northdallas.org  
 
Registration deadline for the November exam is  
August 15 th. 
 
If you have any questions or would like information  
concerning certification, please contact Joan 
Teeling at joan.teeling@fritolay.com  
 or call 972.334.4216.   

CPS/CAP Review Sessions 
Update 

 

Congratulations are in order for:  
North Dallas Chapter Member  

Dawn Marie Mace CPS   
for earning the coveted  
Certified Professional  
Secretary credential 
Way to go, Dawn!  

 

Interested in Serving the North Dallas 
Chapter for the 2009-2010 Fiscal Year? 

 
You have the opportunity to serve as a 

Chair or Co-Chair and earn  
5 recertification points for  

one of the following: 
 

By-Laws 
Fundraising 

 
For additional details, please contact: 

Sherri VanDyke CPS 
svandyke75074@yahoo.com 

 

 

We need you to help out with 
our monthly invocation/inspiration.  

 
Please email 

Joan McEwan CPS/CAP 
joanmcewan@att.net 

if you would like to give the 
inspiration. 

 

 
 

Looking for a new job? Try: 

�
This web site pulls in all job 

listings in your area of town and 
expertise. Good Luck! 
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2009-2010 
BOARD OF DIRECTORS 

 
President: 

Sherri VanDyke CPS 
svandyke75074@yahoo.com 

 
Vice President: 

Joan McEwan CPS/CAP 
joanmcewan@att.com 

 
Secretary: 

Michele Brown CPS/CAP 
mambrown_2000@yahoo.com 

 
Treasurer: 

Karen Gallagher CAP 
IAAP.Reservations@yahoo.com 

 
Membership: 

Beth Childers CPS/CAP 
bchilde1@oncor.com 

 
 

2009–2010 
COMMITTEE CHAIRS 

 
Certification: 

Joan Teeling CPS 
joan.teeling@fritolay.com 

 
Employment: 

Suzi Eggemeyer CPS/CAP 
nd_iaap_employment@yahoo.com 

 
Newsletter: 
Lynda Green 

lgg56@verizon.net 
 

Community Website: 
Dawn Mace CPS 

dawnmace@badmuslaw.com 
 

Ways & Means: 
Judy Pritchard 

j.pritchard@sbcglobal.net 
 

Fundraising: 
Open 

 
Publicity: 

Wanda Jones 
mzwjones7036@sbcglobal.net 

 
Communication: 

Rose Malone 
Rmalone50@ymail.com 

 
Scrapbook: 

Linda Olson CPS/CAP 
linda.olson@yum.com 

 
By Laws: 

Open 
 

 

Get a Second Job! Excerpt from:  
You Can't Send a Duck to Eagle School,  
by Mac Anderson  

You may have heard the quote..."The speed of the leader will determine 
the rate of the pack." Well here's another one for you..."The attitude of the 
leader will determine the attitude of the pack."  

Because I'm the founder of Successories, some people think that this guy 
probably never has a negative thought. How wrong they would be! Like 
every human being, I have doubts, fears and disappointments in my 
life . As a leader, however, we must manage our attitudes. Do we need to 
be perfect? Of course not. But, we can never underestimate the influence 
that our actions and our attitudes will have on our team. Churchill said, 
"The price of LEADERSHIP is RESPONSIBILITY."...and part of that 
responsibility is to STAY POSITIVE whether you feel like it or not. 

MANAGING YOUR ATTITUDE IS A VERY PERSONAL THING . However, 
for me, one of the most important factors is exercise. My attitude and my 
energy levels are directly tied to exercise. I can be doing everything else 
right, but without regular exercise I can feel my attitude "heading south."  

I've got a friend who is 65 but looks like hes 55. I saw him the other day 
and said, "Tony, you look great." He said, "I feel great! I got a second job." I 
said, "A second job? I thought your import business was doing well." He 
said, "It is. My second job is on the treadmill from 6-7 every mo rning . 
When I started looking at it as a second job, I showed up whether I wanted 
to or not!" He said, "The pay is lousy, but the benefits to my health an d 
my attitude are priceless! " 

Exercise, more than anything, is a "stress buster." And, don't kid yourself, 
stress is a killer. In fact the World Health Organization estimates that 80% 
of all illnesses are directly or indirectly caused by stress. Therefore, if 
you're not proactive in busting stress, it's very l ikely to come back 
and bust you!  

You Can't Send a Duck to Eagle School  is loaded with stories that are 
shared in a brief, but engaging way. Because I truly believe that many 
times it's not what you say, but how you say it, that turns the switch from 
"off" to "on." 

Serve with Passion, 

 
Mac Anderson 
Founder, Simple Truths 


